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 Handbook Acknowledgement Form 
PNHS Choirs 2017-2018 

 
After reading the handbook, detach, complete, and return 

this page by TUESDAY, AUGUST 29, 2017. 
 
 

I have read the 2017-2018 Choir Handbook and agree to be 
responsible for the information contained within it. I 

understand the ramifications of missing a required event. I 
understand the expectations and my responsibilities as a 

choir member/parent and am willing to fulfill them. 
 
*Parents: As you know, it takes an immense amount of parental 
support for our music program to be successful! We understand that 
your time is valuable, and we appreciate any assistance you are able to 
provide. We ask that all parents take a moment to fill out the Parent 
Volunteer Form included with this handbook and indicate those areas 
where you would feel comfortable donating your time or talents to the 
organization. You will be contacted by the PNHS Choirs Volunteer 
Coordinator to confirm your availability as the event/task approaches. 
Thank you for your continued support of music at PNHS!! 

 
_______________________ 

Student Name (Print) 
 

_______________________ 
Student Signature 

 
_______________________ 
Parent/Guardian Signature 

 
_______________________ 

Date 

Note: Students must have this completed page on file before being 
allowed to participate in a concert. 
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Plainfield North High School 
District #202 

Director:

Choir Handbook 

www.pnhschoirs.com 
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PNHS Choral Advocates 
Booster Club 

Name:___________________________________________________ 
 
 
Phone:___________________________________________________ 
 
 
Email:___________________________________________________ 
 
 
I am interested in joining the PNHS Choral Advocates! ___ 
    
        
Special Interests: (seamstress, chaperone, event planning, food, etc…)  
 
________________________________________________________ 
 
 
Meetings are scheduled on the first Tuesday of the Month. Any changes 
in schedule will be given with notice. 

Anyone interested in the advancement  
of choral music at PNHS is  

welcome and encouraged to join!!! 

...An organization devoted to the advancement and active promotion of 
choral music at Plainfield North High School...   
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XIII. Important PNHS Choral Dates * 
 

Aug 22 Co-curricular ensemble auditions, PNHS Choir Room  2:30-8:00pm  
Sept 1 Football Game PNHS Stadium 6:30pm (Concert Choir)  
 5 Choir Booster Meeting, PNHS Choir Room 7:00pm 
 8 Choir Lock-In PNHS  7:00pm-7:00am 
 14 Parent Concert PNHS Auditorium 7:00pm   
 15 Football Game  PNHS Stadium 6:30pm (Northern Voices) 
 17-18  Millikin Vocal Fest  Decatur IL All Day (Selected Students) 
 21 ILMEA Pre-audition Concert PSHS 7:00pm (Concert Choir) 
 29 Football Game PNHS Stadium 6:30pm (Concert Choir and Alumni)  
Oct 10 Choir Booster Meeting PNHS Choir Room 7:00pm 
 3 ILMEA Auditions Addison Trail High School 2:10-10:00pm (Concert Choir) 
 17 Fall Dress Rehearsal PNHS Auditorium 2:30-5:00pm   
 19 Fall Concert PNHS Auditorium 7:00pm  
 20 Football Game PNHS Stadium 6:30pm (Treble Choir)  
 25 Madrigal Actor Auditions PNHS Choir Room 2:30-5:30pm  
Nov  1 Red House Choir-o-Rama PNHS Main Gym 7:00pm  
 4 ILMEA District IX Festival Elgin High School All Day (Selected Students) 
 7 Choir Boosters Meeting PNHS Choir Room 7:00pm 
 10 ISU Madrigal Festival Bloomington IL All Day (Northern Voices) 
 11 ILMEA Jazz Festival Bolingbrook HS Bolingbrook IL All Day (Selected Students) 
 16 Suburban Prairie Festival Conf. Festival Romeoville HS All Day (Concert Choir) 
 17 Collage Concert Small Ensemble Auditions PNHS Choir Room 2:30-5:00pm  
 29-30 Madrigal Dinner Dress Rehearsal PNHS Cafeteria 2:30-10:00   
Dec 1 Madrigal Dinner Middle School Performance PNHS Cafeteria 2:30-6:00  
 2-3 Madrigal Dinner PNHS Cafeteria 12:00pm, 6:00pm, 6:00pm  
 4 Collage Concert Dress Rehearsal PNHS Auditorium (5th-7th hour)  
 5 Collage Concert Dress Rehearsal PNHS Auditorium 2:30-8:00pm 
 6&7 Collage Concert Performance PNHS Auditorium 7:00pm     
 12 Choir Booster Meeting PNHS Choir Room 7:00pm 
Jan 16 Choir Booster Meeting PNHS Choir Room 7:00pm 
 24-27 ILMEA All-State Festival Peoria IL (Selected Students)  
Feb 1 IL-ACDA Women’s Festival College of Dupage IL All Day (Treble Choir) 
 6 Choir Booster Meeting PNHS Choir Room 7:00pm 
 10 Solo & Ensemble Contest PSHS All Day (Selected Students) 
 14-17 IL ACDA Division Conference Chicago IL All Day Selected Students 
 28 Winter Dress Rehearsal PNHS Auditorium 2:30-5:00pm 
March 1 Winter Concert PNHS Auditorium 7:00pm 
 6 Choir Booster Meeting PNHS Choir Room 7:00pm 
 10 Vertical Voices Festival All Day Rochelle IL (Northern Voices)  
 16-18 Spring Musical PNHS Auditorium 7:00pm, 7:00pm, 2:30  
April 3 Choir Booster Meeting PNHS Choir Room 7:00pm 
 19 Jazz Café Location TBD 7:00pm (Northern Voices, Bella Voce & Acafellas) 
May 1 Choir Booster Meeting PNHS Choir Room 7:00pm  
 14 Spring Dress Rehearsal PNHS Auditorium 2:30-5:00pm 
 15 Spring Concert PNHS Auditorium 7:00pm  
 17 End of the year Choir BBQ PNHS Choir Lawn 2:30-6:00pm 
 19 Graduation  PNHS Stadium 7:00PM (Concert Choir)  
 22 Voice Recital PNHS Auditorium 7:00pm (Private Voice Students)  

  
   

* Items in bold are mandatory for all PNHS choir members.  Items in parenthesis are 
required for those groups listed.  Subject to change with notice. 
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II.  Curricular Choirs 
 
Mixed Choir - Open to all students.  No previous choral experience is necessary.  
The course content includes learning basic vocal technique and music theory con-
cepts.  Students will learn solfege, notational skills, and the basics of sight reading.  
The ensemble performs choral literature of all styles at seasonal concerts throughout 
the year. 
 
Treble Choir - Open by audition to women with choral experience and consent of the 
instructor.  The curriculum is based on intermediate concepts of vocal fundamentals 
and music theory.  Emphasis will be placed on sight reading.  Students will perform 
choral literature of all styles at seasonal concerts throughout the year and in select 
festivals. 
 
Concert Choir - Open by audition to sophomore, junior, and senior students with a 
proficiency in vocal and sight-reading skills.  The choir performs choral literature of 
all styles at seasonal concerts and selected festivals.  Students will explore advanced 
concepts of music theory relating to tonality, vocal technique, and sight reading.  Stu-
dents are highly encouraged to participate in extra curricular activities such as 
ILMEA, Solo & Ensemble, and private voice lessons. 

III.  Co-Curricular Choirs 
 
Northern Voices - A small, advanced mixed ensemble that focuses on madrigals and oth-
er early music during semester one and jazz during semester two.  The group sings for 
concerts, assemblies, and community appearances as well as the annual Madrigal Dinners.  
Auditions are held at the beginning of the school year. 
 
Bella Voce - A select ensemble open by audition to freshman through senior girls that will 
sing for concerts, the annual Madrigal Dinners, and other community opportunities that 
arise.  Auditions will be held at the beginning of the school year. 
 
Acafellas - A group of male vocalists open to all PNHS students. The Acafellas per -
form music ranging from the Renaissance to DooWop to the present at all choir concerts, 
assemblies, as well as various special events. 

I.  PNHS Choir Goals 
 
Through their participation in the PNHS Choirs, students will… 
 
1. Become lifelong learners of music. 
2. Develop the ability to sing with a natural, free, and vibrant tone. 
3. Develop the music theory skills necessary to read music effectively. 
4. Acquire knowledge of various music eras and historical styles. 
5. Develop the performance skills needed to present rewarding performances. 
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IV.  Student Expectations 
 
1. Show up. 
2. Stand up. 
3. Sing out! 

V.  Behavior Expectations 
 
As a choir member you are expected to consistently display behaviors designed to 
help you meet the above expectations during rehearsals and strive for sincere com-
munication in performance.  Any other behavior is considered inappropriate.  Some 
positive behaviors that will help the choir include: 
 
1. Showing up... 

 - Attend all rehearsals and concerts with a positive listening attitude. 

 - Be punctual:  “Early is on time!" 

 - Bring all materials everyday (music, binder, pencil, homework). 

2. Standing up… 

 - Stand (or sit) so that you can sing and look your best. 

 - Remain alert and attentive throughout every class. 

 - Respect your peers, yourself, and your team. 

3. Singing out… 

 - Sing your best EVERY TIME (leave your gum at the door!). 

 - Sing more, talk less.  

 - Desire to excel vocally and musically: expect success. 

 

 

 Remember, all school rules apply in our classroom!  Consult your school hand-

book if you have a question. 

 
 
**Your success in these behaviors will be reflected in your daily in-class grade.** 
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Activity Letters 
PNHS students are able to earn activity letters for their participation in Choir.  Cri-
teria for lettering in music can be found on the PNHS Choir website and will also 
be available in the music department.  Upon meeting the requirements, students 
may fill out the request form and return to their director in order to receive their 
letter. 

 
IMEA District and All-State Festivals 

Participation in the District and All-State Festivals is a prestigious and highly 
sought after achievement by high school musicians, and is open to choir members 
with director approval. See Mr. Hawkins if you are interested in auditioning. 

 
Madrigal Dinner 

The Madrigal Dinner in December will provide opportunities for many students 
other than the Madrigal Singers to get involved.   Roles such as actors, small en-
sembles, decorators, servers, etc., will be announced later in the year. 
 

Solo & Ensemble Contest 
This district contest is held annually in the spring.  Students prepare a solo or small 
ensemble outside of class, then perform for a judge or clinician.   More information 
will be forthcoming on the exact procedures.  An accompanist fee ($25-$50) should 
be expected.  (Fees may vary depending on the number of rehearsal opportunities 
desired with the accompanist.)  
 

Fundraising 
Throughout the year the students in the PNHS Choirs will have the opportunity to 
raise funds, a portion of which will be placed in the student’s individual account.  
The money from student accounts can be used to defray costs of upcoming trips 
and materials.  Look for our cookie dough sale in early Fall!   
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XII.  Additional Choir Information 
 
This section is designed to give you a better understanding of the different activities 
and events you will encounter over the course of the year.   

 
Choral Advocates 

Choral Advocates is an organization devoted to the advancement and active promo-
tion of choral music at Plainfield North High School.  Made up of parents, guardi-
ans, teachers, and community members, this group supports the choral program by 
organizing events and trips, helping with logistical aspects of the program, and act-
ing as a voice for the choirs at school and community functions.  All choir parents/
guardians are encouraged to join, and everyone is welcome at meetings!  Please indi-
cate your interest on the acknowledgement form on page 11.   

 
Student Leadership - Choir Officers 

Each choir will elect choir officers to assist the directors and act as communicators 
between the ensemble and the director.  The officers meet on a regular basis sched-
uled at the beginning of the year.  Offices include (but may not be not limited to): 
     President - supervises all officer activities and helps with organizing special pro-

jects when needed. 
     Vice President / Social Chair - assists the president, acts in place of the president 

if absent, and helps with organizing special projects when needed. 
     Secretary / Librarian - handles all official communication, takes care of publici-

ty, records notes at meetings/events, and assists the directors with the choral 
library. 

     Maintenance Crew - open to any PNHS Choir Student without election who 
wishes to assist with maintenance related tasks (vacuuming the risers, set-
ting up for concerts, tearing down after concerts, repair of equipment, etc.) 

X.  Hallway Pass Procedures 
 
No hallway passes will be given.  It is the students’ responsibility to bring class ma-
terials, use the restroom, etc. between classes.  Plan ahead! 

XI.  Private Voice Lessons 
 
To fully develop your voice, we strongly recommend that you consider private voice 
lessons.  You can study voice with a professional teacher at PNHS during your lunch 
or study hall period.  Arrangements of schedule and payment are done through each 
instructor.  Watch for forms during the first month of school to put you in touch with 
one of our excellent voice teachers. 
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VI.  Grades 
 
Choir is a curricular class; thus choir students are graded on the quality of their 
work.  Grades are comprised of daily work in class, singing and written tests, writ-
ten work, and attendance at rehearsals and concerts.  The grades are weighted ac-
cording to the following scale: 

 

 ACTIVITY   % OF GRADE 
  In-Class Work           25% 
  Singing Tests               10% 
  Written Tests           10% 
  Worksheets/Projects          10% 
  Final Exam           20% 
  Concerts            25% 

In-Class Work 
 
The “In-Class Work” grade will be based on the points earned within class. Every 
rehearsal is worth 5 participation points, for a maximum of 25 points per week.  
Everyone begins each class period with 5 points, and points are deducted for not 
following classroom expectations, not having music, being disruptive, excessive 
talking, etc.  Any class absence will be reflected in the daily participation grade.  If 
an absence is excused, the student will be given the opportunity to make up the 
points missed.  They may either perform a singing test on the material from the day 
missed or complete a performance evaluation of a recording.  This must be done 
within one week of the absence. 
 
If you can't sing - When you are physically unable to sing in class, you may not 
“just sit there!"  First, let the choir director know that you are having a vocal prob-
lem.  The choir director will have you either: 
 
*Participate in the rehearsal in all non-singing activities and by singing silently  
*Complete a “Sick Sheet” on the process of learning in the rehearsal 

 
Singing Tests 

 
Students will be required to perform class repertoire and sight-read to demonstrate 
their level of achievement.  These tests may be scheduled in or out of class 
throughout the year and will utilize the SmartMusic software. 

 
Written Tests 

 
Students will be given formal written assessments from time to time on material 
covered in class.  These tests will cover topics ranging from music theory to music 
history and beyond.  Assessments in music theory will utilize the Alfred’s Essen-
tials of Music Theory Software. 
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VII.  Concert Attire 
 
Choral robes and stoles are provided by PNHS.  Dress clothes underneath are re-
quired in order to represent the high performance standards of the PNHS Music 
Department. Please contact a director if there are any financial concerns. 
 
 Women - Black pants, a nice top, and closed-toe black flat dress shoes 
 
 Men - Black pants, black socks, and black dress shoes 
 

**Students may not perform if concert apparel is not appropriate.** 

Worksheets / Projects 
 
Students will complete written classwork and homework on material covered in 
class.  They will also complete individual and group projects.  This work will 
cover topics ranging from music theory to music history to music appreciation and 
beyond.  
 

Concert Attendance 
 
Concerts are a critical part of singing in a choir; therefore, you will receive a grade 
for your participation.  An unexcused absence from a performance will seriously 
affect a student’s overall grade.  Punctuality also impacts grades.  An Absence 
Form explaining, in full, any student absence must be submitted two weeks 
prior to the event in order for an excuse to be considered.  An alternative as-
signment substantial enough to equal the point total of the missed event will be 
given in the case of excused absences. 
 
BE RESPONSIBLE!!  Work is not an acceptable excuse.  Please let your manag-
ers know well in advance of days you will be unable to work.  In the event of any 
problems, give us your employer’s name and number.  We will attempt to contact 
them.  PLAN AHEAD!!!! 
 

Conflicts: If you have more than one school activity scheduled during a choir 
activity, please speak with both faculty members in charge. Usually performances/
meets/games will receive priority over rehearsals or practices. If the problem 
persists, the situation will be discussed by the choir teacher and the sponsor/coach 
of the conflicting activity.  
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VIII.  Attendance and Tardiness 
 

All school rules for attendance and punctuality apply to choir.   
 
     Tardy 1,2 Detention may be assigned by Dean or Teacher 
     Tardy 3 Teacher/parent contact.  Dean directly assigns an hour detention 
     Tardy 4 Referral to Dean; 2 hour ASA 
     Tardy 5 Referral to Dean; Saturday Assignment  
     Tardy 6 May be dropped from class    

IX.  Facilities and Equipment  
 

Choir Room 
 

Our choir room is home to many.  Respect this space and the equipment in it.  Only 
play the piano with permission  (No Heart and Soul!) 

 
Music 

 
You are responsible for any music that is issued to you. If any of that which is 
assigned to you is lost or damaged, you will be assessed the amount of money for 
replacement.  NEVER WRITE ON YOUR MUSIC WITH PEN!!!!  Having your 
class materials is a necessary part of participating in class.  If you do not have your 
binder (and music) in class, the following will occur: 

1st time: warning 
2nd time: lose two participation points 
3rd time: zero participation points for the day 
4th time: zero points and a detention 
more times: above as well as parent contact and possible referral 

 
Practice Rooms 

 
You are strongly encouraged to make use of these outstanding facilities outside of 
class when they become available.  Practice room policies will be posted in each 
room and will be covered at greater length in class. 

 
Music Computer Lab 

 
The PNHS Music Department is proud to be planning a state-of-the-art computer 
music lab, which will be at students’ disposal.  These facilities will be incorporated 
into the overall choir curriculum.  The lab is to be treated with the highest degree of 
respect and care. 
 
The other equipment you encounter, (i.e. robes, risers, etc.) throughout the year is 
expensive and important to your fellow classmates. Take pride in what belongs to 
your choir. 


