
Daily Log  
 

 
Daily Log Notebook 

On work days every student may be performing 

a different task — for example, setting up or 

conducting an interview, keying in an article, 

conducting Internet research, conferencing, conducting a poll, or a myriad of different activities. 

Because of this, every student will need to complete a daily log. Each day the student will record 

a description of his or her journalism activity, in and out of class. 

 

 

Each daily entry must follow this format: 
Date: 
 
Goals for the Day:    
A bulleted list is fine, but make sure you are specific and detailed.  This should be completed 
at the start of each class period. 
 
Achievements / Struggles: 
Goals / activities were completed. 
Goals / activities were started and “in process” 
Difficulties or problems that developed during the day’s class 
 
Goals for Evening / Next Day: 
What needs to be completed after today’s class period but before tomorrow’s class 
 
 

Make sure your logs are thorough and detailed.  Brief / incomplete entries will lose points.  If 

you are absent a day, indicate “absent” with the date for that entry.  All notebooks will be 

collected once a week.   

 

REMEMBER!  This is for a grade, so you want to stay on top of this each day. 
 

Grades will be based on the following: 

 Accuracy of required format 

 Thoroughness of information (detailed) 

 All logs must be typed.  A template for the logs can be found on the student shared drive 

in my English folder. 

 

 

 



Terrible Daily Entry Example: (Failing Grade) 

Goals: 
 Work on stories and interviews 

 
Achievements: 
Worked on stories 

 
Goals for Tonight / Tomorrow: 

 Work on stories and interviews 

 

 

Some Effort (but not much) Example:  (At Most a “C”) 
September 7, 2016 

 
Goals: 

 Notes  

 Set up interview 

 photos 

 
Achievements: 
Worked on interview stuff and tried to contact a teacher.  Got help on work.  Worked on photos.  Stuck on other story. 

 
Goals for Tonight / Tomorrow: 

 Ad stuff 

 Talk to Draper and work on feature story 

 

 

Good Example:  (This Will Earn You an “A”) 

September 7, 2016 
 
Goals: 

 Review interview notes for feature 

 Email Ms. Vance to set up a follow-up interview 

 Create follow-up questions and get Mikayla’s advice regarding holes in interview questions. 

 Confer with Joe G. about possible photos to accompany story 

 
Achievements: 
I emailed back and forth with Ms. Vance, and I have a meeting with her after school today in room 204.  Mikayla and I 
worked together to formulate strong follow up questions for the interview.  Joe had some possible shots for my news 
story, but I didn’t get a chance to talk to him about photos for the feature.  I still have not heard back from Mr. Arntzen 
even after several email attempts, and I can’t move forward until I hear from him.  This is really putting me behind on 
my sports story.   

 
Goals for Tonight / Tomorrow: 

 Talk to Susan Jones from French Cakes and bring her an advertising contract. 

 Email Tropic Sun tanning salon to verify image for their student created ad. 

 Set up an appointment with Mr. Draper to discuss upcoming pep assembly. 

 Begin writing lead for feature story.   


